How to add Products to a Department’s Inventory in MSDSonline

Three scenarios

A. The product is already in the PCC inventory (company list) and needs to be added to a
specific department’s inventory.

B. The product is not currently in the PCC inventory and needs to be added to both the PCC
and department’s inventory from the MSDSonline master database.

C. The product can’t be found in MSDSonline at all and you need to request that it be
added. You can upload an electronic file of the SDS during the online request.

Scenario A. Add a product to a Department’s inventory

1. Onthe PCCintranet, click on Safety Data Sheet (SDS) or type in web address

https://msdsmanagement.msdsonline.com/company/fbaa552b-9486-47db-8dd3-
7c5b26b499f5/

P
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Safety Escoris Safety & Risk Services
Science, Technology, Engineering & Mathemastics (STEM) Sexual Harassment'Assault Resources
Shuttle Smoking Policy
Spaces (Collaboration & documentation) Staff Directory
Strategic Communications Student Account Services
Student Retention Resources Student Rights & Responsibilities
Student of Concern Subject Area Committess (SAC)
Subject Librarians Sustainability
Syllabus Creation

2. Type the name of the product in MSDS search box

== safety Center | §]| MSDS Search

L MSDS Search
||| s |Ty:-e the name of the product here| *x | = Advanced Search
3 Locations Locations: Product Data:

Select Location ﬂ = Select Product Dats ﬂ
a e Product Status: &

v
\ MSDxSoniine = 4

Search
Search Reset
Productnamestartswith: A BEC DEF GHIJKLMNOPOQRSTUWWXY Z 08 #=
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3. If the product appears in the search results, click on the name of the product.

MSDS Search
| Clorox Regular Bleachi | + Advanced Search

Productnamestartswith: 4 E CDEFGHIJKLMNOPQRSTUV WXY Z 00 #=

| Product
Marrow Results O Product Revision Date ~ Product CAS # + F‘u
| By Manufacturer 10O ﬁ B Clorox Regular Bleach1 01052015
Househaold disinfecting, sanitizing. and laundry bleach
| The Clorox Company 1) G
Manufacturer: The Clorox Company
| By Language
| Engiish

4. Click on Add a New Location and complete the online form.

Clorox Regular Bleach1

Versions: |Revision Date: 01/05/2015 [GHS+] ﬂ

Synonyms: Household disinfecting, sanitizing, and laundry bleach
Product Code:

Manufacturer: The Clorox Company

Manufacturer Alias: The Clorox Company

Supplier: The Clorox Company
CAS#:

Added to eBinder: D6/26/2015, M5DSonline
Regulatory Format: GHS S AMS]

+ More Info

Inventory

Add to New Location

L I Cascade

L Cascade Wide
L l Custodial
. I Rock Creek

L] Building &

You will receive a confirmation email that the product was added to the department’s inventory
within 24 hours.
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Scenario B Add a Product to PCC and department inventory from

MSDSonline database

1. The search for the product returns no results, Under Alternative Options, click on

MSDSonline has possible matches for your search item(s).

== safety Center || MSDS Search

ﬂ Memufacturers | Your search returned no results.

= MSDS Search
i]” Al Products |c:ur\:\xb|ee|::hf’esh scend|
:-—-—;Locaﬁum Produciname startswith: A B C DEF G HIJKLM RSTUVWXY Z 00 #=

x | = Advanced Search

Q MSD:Sonline Search Tips Alternative Options
Search
» If the product you are looking for is listed in search suggestions select it first then click the Search = Youwr Company List has 0 possible matches for your search item
button. (=)
= Check the spelling, spacing. and symbals within your search terms. = MSDSonline has 30 possible matches for your search item(s)
= If you searched by two or more terms, try to broaden your search by wsing only one search term. = Request s Safety Dats Shest
- Remaove some or 2l of your advanced search filters to broaden your search. = Visit Help Canter

2. Choose the most recent SDS version for the product (preferably GHS+) and click on the

name of the product.

MSDSonline Search

| clorox bleach fresh scant

30 Product(s)
Narrow Results Product
- By Manufacturer | 0 ﬂ Clorox Clzan-Up Cleaner + Bleach - Fresh Scent
- Disinfecting bleach spray cleansr
] Clorox Company of Ca... (2) e
Manufacturer: The Clorox Company
] K-Chem Inc 1)
] Procter & Gamble 20z O |m Clorox Clean-Up Cleaner + Bleach1 - Fresh Scent
] The Clorox Company (28] e Disinfecting bleach spray cleansr

Manufacturer: The Clorox Company
- By Revision Date
IR 0O ﬂ Clorox Disinfecting Bleach Foamer for the Bathroom

=55 Than 2 Years
] Less Than 2 Year - Fregh Scent

235 Than 3 Years g e . . .
] Less Than 3 Year : Foaming disinfecting spray bleach cleaner for the bathroom
] Less Than 4 Years 10] Manufacturer: The Clorox Company
1 Less Than 5 Years 10)

5 0 m Clorox Dizinfecting Toilet Bowl Cleaner with Bleach
- By Language - Fresh Scent

gHa+

= ) - Dt it bl Cleoper it blocch

Revision Date =

01052015

01052015

010572015

0/052015

s |

3. Click on Assign to Company List and complete the online form.
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_ e
utacturer 1 D m LUK AZE3ri-upy Wsdiigl + Dreden - Fresi 2renn [T OV eFa T ]

Disinfecting bleach sorav cleaner

lomp]
ne | Clorox Clean-Up Cleaner + Bleach - Fresh Scent
. Gal
~
o O
L
isio I
. THE CLOROX COMPANY SAFETY DATA SHEET
im 3
. lssulng Date January 5, 2015 Revislon Data Mew Ravislen Humbar
ay
o 5 [1. IDENTIFICATION OF THE SUBSTANCEFREPARATION AND OF THE COMPAMNY/UNDERTAKING |
Product Identifier
qua -
Product Hame Clorox® ClHﬂ-UPE Cleanar + Blaach, - Freah Seant i
ulaf Assign to Company List
rmin=g 3LF - =T _Fresh Scent
. SHE+
1 WHMIE &) Disinfecting toilet bowd clesner with bleach

You will receive a confirmation email that the product was added to the department inventory
within 24 hours.

Scenario C Product can’t be found in MSDSonline and needs to be
added.

1. Search for the product returns no results, Under Alternative Options, click on Request a Safety
Data Sheet.

E= Safety Center | f]ll MSDS Search

- MSDSonline Search
il]” QEECERRck: I clorox bleach mountsin rain ® |

= -
3 Locations Your search returned no results.
H Manufacturers Search Tips Alternative Options
] e . . . " » Regquesta S y Daia Shest
1 MSDSoniine Check the spelling. spacing. and symbaols within your search terms. equest 8 Safety Data Shes
Search = Try manufacturer or supplier product codes (or porfions of those codes) - Wisit MSDSondine Help Center

= Consider adding or remaving special characters from your search term. (Example: if the product code is
T-1120, type in T1120)
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2. Complete online request for safety data sheet (SDS).

Request

Use the forms below to request an MSDS that you canncot locate in our databese. Please populate sl product dsta available to you.
Request Information
* Indicates s required field

“our Location:
|Sele::t Location ﬂ

* First Mame:
| |

* Last Mame:

* Email:

Product Information

* Indicates a required field

* Product Mame:

Please enter the Product Name exactly 35 it would appesr on the MSDS. Do not

usz ahbreviations or synonyms.

* Product Code:

Product codes may also be refemad to as lkem #, Catalog #, Product # UPC, or
SKLL If you cannat obtain a Product Code, enter NA or Don't Know.

Product CAS #

Manufacturer Information

* Indicates a required field
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3. The electronic file of the SDS can be submitted in the Submission Details section of the online
request form. Otherwise MSDSonline will contact the manufacturer to obtain the SDS for you.

Manufacturer: CLOROX
Manufacturer Alias:
Product Code: | don't know

Contact Information

Submission Details

Attached Files

MNaone

Add File

* Indicates & required field

* What is the reason for your submission?

Select am Answer VI

Comments

Submit Cancel

You will receive a confirmation email that the product was added usually within 2 days.
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